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Residential Property Management Contract Addendum 
For mutual consideration, the receipt thereof is acknowledged:

The Preiss Company and _                                                            agree to modify the original management agreement (“Agreement”) for                                                                                  by extending the effective date until end of current lease contract_ and modifying the agreement as follows:
A. The following language shall be added to paragraph 4; Agent Fee (and where any language conflicts, this Agreement shall control):
1. The owner shall pay the agent during the existence of this agreement the following:
i. 8.0% of the collected gross monthly rents, pet fees, pet violations, collections and concessions. 
ii. Transitional expenses including but not limited to advertising, utilities, painting, cleaning, miscellaneous repairs, carpet cleaning and/or carpet replacement, etc.
iii. One-half (½) of one (1) full month’s rent on all new lease contracts and for any additional lease contract renewals signed thereafter.
iv. Termination of Agency:  Either the Owner or the Agent may terminate the agency and employment created hereby by giving written notice of his intention to do so 30 days prior to the desired termination date.  In the event the Owner terminates the contract prior to the expiration date, the owner shall pay to the Agent a termination fee of 8.0% of the rents from the unexpired term of any existing lease or actual cost up to the time of termination if property is vacant (including but not limited to maintenance repairs, advertising costs, legal fees, etc.) 
v. No termination fee shall be required of the Owner for termination after the expiration of the date above specified and the Agent shall not be entitled to any percentage of any subsequently accruing rentals upon termination.  Upon any termination of the Agreement by either the Owner or the Agent, each shall take such steps as are necessary to settle all accounts between them including the following:  (1) the Agent shall promptly render to the Owner all rents then on hand after having deducted there from any Agent’s fees then due and amounts sufficient to cover all other outstanding expenditures of the Agent incurred in connection with operating the Property;  (2)  the Agent shall render to the Owner records showing all tenants who paid security deposits under leases affecting the Property;  (3)  the Agent shall deliver to the Owner copies of all tenant’s leases and other instruments entered into on behalf of the Owner (Agent may retain copies of such leases and agreements for Agent’s records); (4)  the Agent shall transfer to the Owner any security deposits held by Agent;  (5)  the Owner shall promptly pay to Agent any fees or amounts due the Agent under the Agreement and shall reimburse the Agent for any expenditures made and outstanding at the time of termination;  and (6) the Owner shall notify all current tenants of the termination of the agency status and transfer of such security deposits, if applicable. 
vi. Work performed by The Preiss Company Maintenance Department during regular business hours will be billed at a rate of $65.00 per hour for labor only plus cost of all materials (billed in quarters). Work performed by The Preiss Company Maintenance after normal business hours will be billed at a rate of $85.00 per hour plus the cost of all materials (billed in quarters).  For all in-house maintenance requests, a flat $20 service call surcharge will be assessed in addition to the hourly rate which includes the costs of gas and travel time.  
vii. Preventative Maintenance Program:
a)  A/C filters will be replaced and units will undergo preventative maintenance checks on a quarterly basis at a charge of $25.00 for labor per unit to the owner plus cost of materials/filters; a total of $100 for labor annually plus cost of materials/filters. 
b)  HVAC Coils will undergo preventative maintenance checks as follow: Interior coils will be cleaned twice per year at a charge of $32.50 and exterior coils will be cleaned once per year at a charge of $32.50 per cleaning, which includes labor & materials; a total cost of $97.50 annually. 
c)  Refrigerator will be serviced annually which includes coils cleanings, checking Freon levels, motor, ice maker (if applicable) and all other interior function diagnostics; an annual charge of $32.50
viii. Maintenance services demanding more extensive repairs beyond the scope of that provided as basic maintenance may be arranged by Agent, but may be performed by a third party contractor.  All such maintenance services will be at the expense of Owner.  Agent does not warrant any services performed or materials supplied by any third party contractor.  Any warranties are between Owner and the contractor providing services or materials.  Repair and maintenance done by outside contractors will be billed at the contract price plus a 15% vendor coordination fee.  Capital expenses carry a 7.5% vendor coordination fee and are defined as depreciable expenses. Agent has full authority to cause repairs and/or replacements of equipment or house wares to be undertaken without prior notification or approval of Owner.  If the estimated cost of such repair or replacement is in excess of Three Hundred Dollars ($300.00) during routine maintenance (excluding transitions), Agent will use best efforts to contact Owner for approval prior to undertaking such repair or replacement, EXCEPT in the event of an emergency.  However, once a good faith effort is made to contact Owner, such repairs may be undertaken without Owner approval if necessary.   Agent will not be responsible for any of the acts or omissions of any third party contractor, but will coordinate any warranty activities between Owner and third party contractors as may be required.  Emergency repairs will be considered repairs that are needed to protect person or property, or repairs that may necessitate discounting a rental rate or relocating a Rental Guest, as loss of revenue would exceed cost of repair.  Agent shall have the discretion to determine what constitutes an emergency. 
ix. All contractors that the Preiss Company hires must be fully insured and provide valid proof of insurance prior to being allowed on any property.
x. Owner hereby authorizes Agent and residents to use over-the-counter pest sprays in and around the Premises as necessary.
xi. Agent is hereby authorized to maintain possession of the keys throughout the term of this Agreement, and to re-key the master key system, at Owner’s expense, as deemed necessary or desirable by Agent. Owner shall be provided access to the Premises, only if accompanied by a Preiss Company Representative, upon reasonable notice and request. 
xii. Vacating residents’ last 2 rental payment may be held for transitional/advertising expenses. Any amounts leftover after transition billing is completed will be forwarded to the owner with the following month’s statement. Owner agrees to allow The Preiss Company to hold possible reserves to be used to pay scheduled and transition expenses.
xiii. In the event the unit is vacant the utilities will be connected in The Preiss Company name at the owner’s expense. 
xiv. In the event the Owner chooses to list said property For Sale or For Lease, the current management agreement will be subject to immediate termination by The Preiss Company
B. The following language shall be added to Section 9
1. In signing this Agreement, Owner represents that all mortgages, taxes, and homeowner’s association dues are current and in good standing. Such proof may be required on a quarterly basis if deemed necessary by Agent. 
2. In the event that The Preiss Company discovers that Owner’s representation(s) regarding the good-standing of any mortgages, taxes, and homeowner’s association dues are false (i.e., any one or more of the above are delinquent or are in foreclosure), Owner understands and agrees that such representations shall be considered as an act of intentional and malicious fraud on the part of the Owner, and that such fraud will have injured The Preiss Company and provide The Preiss Company with the following legal remedies against the Owner:
i. Liquidated damages in the amount of $10,000.00, and the parties agree that said amount shall not be considered a penalty but rather a reasonable expectation of damages flowing from Owner’s fraudulent misrepresentations; and
ii. The Preiss Company shall be paid an additional sum equal to all monies that (i) were received from the rental of the property and (ii) currently held in trust for the Owner.  By signing this Agreement, Owner expressly understands and agrees that The Preiss Company may pay itself these monies from its trust account immediately upon discovery of the fraudulent misrepresentations.  In such an event, Owner hereby waives any and all legal and regulatory claims (to include any and all claims relating to fiduciary duties) Owner may make against The Preiss Company; and
iii. Immediate (same day) termination of the Agreement with notice, and where any provision of the Agreement conflicts in terms of providing a minimum notice provision, this modification Agreement shall control; and
iv. The Preiss Company shall disburse any tenant security deposits received to the tenant(s); and
v. The Preiss Company is released from any and all duties it may have under the Agreement, including but not limited to any fiduciary duties mandated by either common law, statutory law, or any government regulation; and 
vi. Owner shall indemnify The Preiss Company and hold it harmless from any and all claims arising from any source relating to the property, including but not limited to any claim brought by current or former tenants, governmental entities, or banking institutions.
3. The above remedies shall be considered cumulative in nature, and The Preiss Company may, in its sole discretion, elect any one or more (or all) of the above-remedies.
i. Owner shall ensure that all mortgages, taxes, and homeowner’s association dues are paid when due so as not to allow them to become delinquent. 
ii. Owner shall immediately notify The Preiss Company of any delinquency in any mortgage payment, taxes, or homeowner’s association dues, and Owner shall immediately notify The Preiss Company in the event Owner receives notice of any foreclosure action against the property.  In the event of any delinquency or foreclosure subsequent to the signing of the Agreement, The Preiss Company may:
iii. Terminate the Agreement (same day) immediately with notice to the Owner, and where any provision of the Agreement conflicts in terms of providing a minimum notice provision, this modification Agreement shall control; and
iv. Return any security deposits held in trust to the tenant(s) then-currently residing at the rented property; and
v. Disburse to Owner any and all remaining rental monies held in trust, less usual management fees and any incurred costs; and
vi. In the event The Preiss Company discovers the delinquency or foreclosure prior to Owner notifying The Preiss Company of same, and if, in The Preiss Company’s sole discretion, The Preiss Company determines that Owner has intentionally or negligently withheld any information regarding the delinquency or foreclosure from The Preiss Company, The Preiss Company shall have the right to exercise all remedies described in Paragraph B (2) (ii) of this modification agreement, described supra.
Conventional Property Management Fee Schedule 
1. ADMINISTRATIVE
a) Commitment / set up fee - $200 (1-time charge)
b) Management Fees:
i. 8.0% of the collected gross monthly rents, pet fees, pet violations, collections and concessions. 
ii. Late fees are split 50/50 between Owner & Agent
iii. All NSF, Sublease, and Transfer fees (if applicable) are paid to Preiss Company. 
c) Leasing Fees:
i. ½ of 1st month’s rent per new lease & renewal lease ($400.00 minimum) per year
d) Advertising Fees:
i. N/A
2. CLEANING AND MAINTENANCE
a) In -House Service Department Fees:
i. $65 labor charge per hour during regular business hours 
ii. $85 labor charge per hour after normal business hours.
iii. $20 Service call surcharge per Work Order (includes fuel and travel time)
iv. $230 Annual Preventative Maintenance Program Package:
1. Quarterly AC Filter Changes 

2. HVAC Coil Cleaning (twice for interior, once for exterior per year)

3. Annual Refrigerator Service
v. 15% Vendor Coordination fee for repair and maintenance done by outside contractors at Preiss Company contract prices
vi. 7.5% Vendor Coordination fee for capital expenses that are defined as depreciable expenses
b) Legal Fees:
i. All legal fees for Eviction Proceedings, WRITs of Possession, and Sheriff Lockout fees, etcetera, will be owner’s responsibility up front, but will be charged back to the resident for reimbursement as such. 
By signing this form, you have stated that you have read and understand all policies and procedures and that you agree to abide by them.


Owner(s) Signature(s)




Date

Preiss Company
Representative
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